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ITonoxenune
0 IIKOJBbHOM OHOIHOTEYHOM (oH/Ie YUeOHHKOB, MOPsiAKe ero GopMHPOBAHHMS,
y4yeTa, HCNOJIb30BaHHsA H o0ecnieyeHHs: coxpaHHocTH DeepaibHOrO
rocyJapcTBEHHOr0 Ka3éHHOro o01meo0pa3oBaTeIbHOIO y4peKIeHHs
«Cpeansis o6uieo6pa3oBaTeibHas mKoaa Ne 6»

1. O6mue mos1oxkeHus

1.1. Jlannoe Ilonoxenue pazpaGoTaHo B cootBeTcTBUM ¢ DeaepanbHbM 3aKoHOM No 273-M3 ot
29.12.2012 «O6 oGpasosanuu B Poccuiickoit ®elepaunn» ¢ U3MeHeHHSMH OT 24 mapra 2021
roxa, ®3 or 29.12.94 Ne 78-@3 «O 6ubHOTEYHOM Jesie» B penakiuu ot 22 nexabps 2020 roaa.,
IIpuxasom Mununcrepctsa KyabTypsl Poceniickoit ®enepauuu ot 8 okrsabps 2012 roga N 1077
«O6 yrBepxnenuu Ilopsika ydera 10KyMEHTOB, BXOISAIIMX B COCTAB OHOIMOTEYHOTO boHma» ¢
u3MECHeHHsMH Ha 2 ¢espans 2017 roma, ITuceMom MuHHcTepcTBa 00pa3soBaHHS © HayKH
Poccuiickoit ®enepanmu ot 08.12.2011r. Ne MJI-1634/03 «O6 wucnons30BaHuM y4eOHUKOB B
obpa3oBatenbHOM mporeccey, a Takxe YcraBom ®IKOY «COIII Ne 6» (naiee - o0pazoBareIbHOM
OpraHu3alli¥) M JpYrMMH HOPMAaTMBHBIMH TpPaBOBBIMH akTamu Poccuiickoii Mexepauumu,
PCTTAMCHTHPYIOUIMMH  IEATEIPHOCTh ~ OPTraHM3alMi, OCYIIECTBISIONMX  00pa30BaTeNbHYIO
J€STEILHOCTD.

1.2. Hacrosmee [Ilonoxenne o mkonbHOM OuGIHOTEYHOM (oHZE (zamee — [Tonoxenue)
ONPECIAET MOPAZIOK y4yeTa OMOIMOTeYHOro HoHIa U MEXaHH3M (HOPMUPOBAHHSA, COXPAHHOCTH H
NpeIOCTABICHUS. B MOJIb30BaHHE y4YEOHHUKOB, y4eOHBIX MOCOOMH, y4eOHO-METOMUUECKUX
MaTepHajloB 00y4YaromMMesi 00pa3oBaTeIbHOH OpraHM3alUMU (Jajee — IIKOJA), OCBAMBAOIINM
OCHOBHBIC ~ 00pa3oBaTe/IbHblE MPOrpaMMbl B Mpedenax —(eaepaibHbIX roCy/1apCTBEHHBIX
00pa3oBaTe/bHBIX CTAaHAAPTOB, a TAKKE 3aKpEIUISeT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa30oBaTeIbHOM AeSTETLHOCTH.

1.3. TlonsaTus, ucnonb3yemsie B [1o10xKeHnH:

Yuebnuk — yuebHoe u3nianue, coaepxaiiee CHCTEMaTHYECKOE U3JI0KEHHE y4eOHOU AUCHMILIMHEI,
COOTBETCTBYIOIIEE y4eOHOH MporpaMMe U OQUIHATILHO YTBEPXKICHHOE B KAYECTBE JaHHOIO BH/IA.
MooxeT OBITh Npe/ICTaBIIEH B IIEYAaTHON U 3JIEKTPOHHO#H (opMme.



Yueonoe nocooue — yuebHOe u3NaHWE, MOMONHSIONIEE WJIM 3aMEHSIONIEe YaCTUYHO, WIU
MOJIHOCThIO Y4EOHUK, OHUIIHAILHO YTBEPKICHHOE B KAUYECTBE IAHHOTO BHU/IA.

Pabouas mempaos — ydeOHOe T1oOcoOMe, UMEIoee OCOOBI JIUIAKTHUECKUW —armapar,
CHOCOOCTBYIOUINI cCaMOCTOATEIbHON paboTe 00ydaromerocst HaJy OCBOEHUEM Y4eOHOT0 MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MATE€pUAIOB, B IIOJHOM OO0BbeMeE
o0ecreunBaIIUX MpernojgaBaHue JAaHHON AMCUUILUIMHBI (aTJIachl, KOHTYPHbBIE KapThl, TOYPOUHOE
IJIAaHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHUHM, CIIPABOYHBIE U3aHus1, pabodyre NporpaMmbl U T.J1.).
Cpeocmea o0Oyuenuss u e6ocnumaHusa — JPyrde€ HWCTOYHMKHA y4eOHOH wuHGOpMaIH,
MIPEIOCTABIIIEMbIE 00YYAIOMIMMCSI B X0J1e 00pa30BaTeIbHOM JIEATEIBHOCTH.

1.4. Lenwsto Hactosimero IlonokeHuss SBISETCS CO3JaHUE YCJIOBUM IS MAaKCHUMaJbHOIO
obOecrieueHrss y4eOHOU nuTEepaTypold OOYyYaIOUIUXCS IIKOJBI, IOBBIMICHUE OTBETCTBEHHOCTH
MeJarornyeckoro KOJJICKTUBA U CEMbH 3a MPaBUIIbHOE, PalliOHAIBHOE HCIIOIb30BaHUE MIKOIBHBIX
y4eOHUKOB, OpraHu3aius padOThl cpenyd OOydYalomUXCsl U HMX POAHUTENCH IO BOCHUTAHHIO
OCO3HAaHHOT0, OEPEKHOTO OTHOLIEHUS K Y4EOHUKY.

1.5. Yder nmoxkymMeHTOB OMONHOTEYHOTO (POHIA SBISETCS OCHOBOW OTYETHOCTH W IUIAHUPOBAHUS
NEeATETbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYCHHUIO €0 COXPAHHOCTH.

2. ®opmupoBaHue GpoH1a yueOHHMKOB U NMOPSIOK y4yeTa (poHAA YUeOHOIl JTUTepaTypsbl
2.1.  KowmmiekToBaHue yaeOHOTO GoHIa OMOIMOTEKH MIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTBepkaaeMbix denepanbHbIX NepeuHeil ydeOHUKOB, PEeKOMEHJOBAHHBIX K HUCIOJIb30BAHUIO NPH
peanu3ali  MMEIOIIUX TOCYAAPCTBEHHYIO aKKPEAWTAIMI0  O00pa3oBaTEIbHBIX  IPOTPaMM
HayaJlbHOTO OOLIEro, OCHOBHOrO OOIIEro, cpegHero oO0mero o0pa3oBaHMs, IepeyHeit
OpraHU3alfif, OCYIIECTBISIOIIMX BBINYCK YYE€OHBIX IOCOOMIA, KOTOpBIE JIOMYCKAlOTCS K
UCIOJIb30BAHUIO MIPU peaiu3ali UMEIOLINX FOCYJapCTBEHHYIO aKKpEAUTAII0 00pa30BaTeIbHbIX
nporpaMM. ExxeroiHo yTBepikaaeTcs nepeueHb Y4eOHUKOB U yueOHbIX ocoOuii 00pa3oBaTeIbHON
OpraHu3aIMH.
2.2.  OOpa3zoBarenbHas OpraHU3aIMs CaMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUIEKTa Y4YeOHMKOB, YYEOHBIX IOCOOMH, Y4eOHO-METOIMUYECKUX MaTepUalioB,
o0ecTeYnBaOIIUX MPENoiaBaHie yueOHOTO MpeIMeTa, Kypca, JUCIUTUTHHBL (MOIYIIS);
« cpeActB o0ydeHHMs M BocnuTaHus. BpiOop cpenctB oOyueHHsT M BOCIUTaHMS
ompenenseTcss cueruduKo coaepkanus U GopMoill opraHuzanuu oOpa3oBaTEIbLHON
JesITeTbHOCTH.
2.3. TlomosHenue yueOHOTO (QoHIa obecneunBaeTcs 3a CUET CPelICcTB  (enepalibHoOTO,
pPETMOHANIBHOTO, MyHHIMIAIbHOTO OrojkeroB (cr.35, mn.2 @PenepambHoro 3akoHa «OO0
oOpasoBanun B Poccuiickoii ~ ®denepanumn»); HMHBIX HMCTOYHHUKOB, HE  3alpellieHHbIX
3akoHoJaTeabcTBOM P®d, B T.4u. 0e3BO3ME3HOTO MOXKEPTBOBAHUSA (UIUUYECKUMHU H/HUIH
IOPUINYECKUMU JIALIAMH.
2.4. B nensx obecrieueHHst 0Oy4yaromMXcsl ydeOHUKaMH, Y4eOHBIMU ITOCOOMSIMU IIKOJIA MOKET
B3alMO/ICIICTBOBATH C JPYIMMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMU paiioHa, YTpaBiIeHHEM
o0Opa3oBaHMUsl.
2.5. HenocpenacTBeHHOE PYKOBOJICTBO M KOHTPOJb PabOTHI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTEYHOr0 (OHJA IIKOJBHBIX YYEOHUKOB  OCYLIECTBIISICT  JUPEKTOP
o0pa30BaTeNbHOIN OpraHu3aluu.
2.6. JlomyckaeTcsi HCIOJb30BaHME y4eOHO-METOJUYECKUX KOMIUIEKTOB, BXOJSIIMX B
QenepalibHbIl  TEepeyeHb Y4EOHHKOB, coryacoBaHHBIX Ha [lemarorumueckom coBeTe |
YTBEPKICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Jlns >dheKTUBHON OpraHU3aIllul 00pa30BaTEIbHON JESTEIHbHOCTH HCIIONB3YETCsl YUIeOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJTHOM MPeAMETHO-METOANYECKON JINHUH.
2.8.  Tlpomecc paboTsl o hopmupoBaHuio (HOHIA YICOHOM JINTEPATYPhl BKIIIOYACT CIICTYIOIINE
STarbI:
e paboTa Temarormyeckoro KojulektTuBa ¢ DenepaiabHBIM IEpeYHEM  yUeOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIh30BAHUIO B 00pa30BaTEIbHBIX OPTraHU3aIUsX;



® [IOArOTOBKA CIMCKA Y4EOHHKOB, TUIAHUPYEMBIX K UCIIOJIB30BAHUIO B HOBOM y4eOHOM TOJY;
® T[penoCTaBJICHHME CHHUCKa Y4eOHMKOB I[lemarormyeckoMy cCOBETY Ha COIJIACOBaHUE U
YTBEPXKICHHE;
® IMarHOCTHKA YPOBHS OOECICUEHHOCTH OOyJarommxcs Y4eOHOW IJMTeparypodl Ha
CIIEAYIOMIMNA y4eOHBIN TOJ B COOTBETCTBUU C KOHTHMHI'CHTOM OOYYarOIIMXCsl, COCTABICHUE
MEPCIEKTUBHOTO TNIaHA KOMIUIEKTOBaHUs ydeOHOTo (hOH/Ia;
e odopmiieHne 3aka3a y4eOHUKOB M Y4€OHBIX MOCOOWH B COOTBETCTBHH C yTBEPIKICHHBIM
CIHMCKOM Y4eOHHKOB U TJIAHOM KOMILJICKTOBAHUS,
® [POBEJCHHE AyKIIMOHA W 3aKJIIOYEHHE JOTOBOpa C MOCTABIIMKOM O 3aKylKe Y4eOHOH
JTUTEPaTypHI,
® [IpHEM U Y4eT BHOBb MOCTYMUBIIEH yueOHOI TUTEpaTyphl B OHOIHOTEKY.
2.9. bubnuoteynsiii GoHA MIKOIBHBIX YUYEOHWKOB YYHMTHIBACTCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (hOH/Ia MMKOJHHON OMOIUOTEKH.
2.10. K oubnuomeunomy ondy yueonou numepamypot (yaeOHoMy QOHIY) OTHOCSTCS
y4eOHHKH, Y4eOHbIe mocoOus, opdorpaduueckue caoBapu, MaTEMaTHIECKHE TAOJIHUIIBI, COOPHUKH
yIpaKHEHUH ¥ 337124, TPAKTUKYMbI, KHUTH I YTEHUs, XPECTOMATUH, padodre TeTpaau, aTiachl,
KOHTYPHbIC KapThl B TIICYATHOM M DJJCKTPOHHOM BHUJE, COJICP)KAHHE KOTOPBIX OTBEYACT
TpeOOBaHUSAM  TOCYAApCTBEHHBIX 00pa3oBaTeIbHBIX CTaHIapTOB, 00eCTIeYNBAIOIINX
MPEEMCTBCHHOCTh HM3YYCHHUS JHUCIUIUIMH ¥ CHUCTEMAaTU3UPOBAaHHBIX 10 00pa3oBaTeIbHBIM
o0acTsIM.
2.11. JloxkymeHTHI, BKIO4Yaemble B (QoHJ OMOIMOTEKH, MapkupywoTtcs. [Ipu 3ToM MOryt ObITh
WCIIOJIB30BAHBI IITEMITETIH, KHIDKHBIC 3HAKH, WHIMBHyaJIbHBIC HITPUXOBBIC KOJBI, IPYTHE BHIBI
MapKHPOBKH.
2.12. JIoKyMEHTBHI TOCTYHAlOT B OWONIMOTEKY W BKIIOYAIOTCI B OMONMOTEYHBIH (OHI B
pe3yabTaTe IMOCTaBKH O00S3aTEIbHOTO 3K3EMIUISpa, IMOKYNKH (MOJMHCKH, OOMEHa, JapeHus,
MOKEPTBOBAHMSA, KOMHPOBAHUS  OpUTMHAIOB W3  ¢oHma Oubimmorekn).  J[OKyMEHTHI,
MOJITOTOBJICHHBIC K TpHUEMYy B OMOJMOTEYHBIH (DOHJ, MOABEPrarOTCs NEPBUYHON 00paboTKe U
WH/IMBUYATbHOMY yYETY.
2.13. JIoKyMeHTHl TPUHUMAIOTCS 1O TEPBUYHBIM YYETHBIM JOKYMEHTaM (HaKJIagHas, aKT),
BKJTIOYAOIIIUM CITMCOK MOCTYTIICHHH.
2.14. IlpueM JOKYMEHTOB, MOCTYHAOIIUX B OMOIMOTEKY O€3 MEepBUYHBIX JIOKYMEHTOB Ha
0e3B03Me3/THON OCHOBE (00sI3aTENIbHBIE 3K3EMIUISPHI, JENO3UTHBIE IK3EMILISPbI MEXTYHAPOIHBIX
opraHuzainuii, 0e3BO3Me3/IHble MOCTYIUIEHHS W3 HEU3BECTHbIX M AHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IpreMe TOKYMEHTOB.
2.15. Ilpuem TOKYMEHTOB, NMOCTYMNAIOMUX B OUOIMOTEKY OT IOPUINYECKOT0, (PU3NYECKOTO JIHUIA
B BHUJIC JIapa ¢ YKa3aHHWEM €r0 Ha3HAYEHUS JJIs MOMOJIHEHHS OMOIMoTeuHOTro PoHa, 0hOopMIIIETCS
JIOTOBOPOM MOXKEPTBOBaHMS B COOTBETCTBHHU C ['paknaHckuM KoaekcoMm Poccuiickoit @enepanuu
(ct. 574, 582).
2.16. IlpueM NOKYMEHTOB OT 4YMTaTeNeil B3aMEH YTEPSHHBIX M MPU3HAHHBIX PaBHOLECHHBIMHU
yTpadueHHBIM, O(OpMIISIETCS aKTOM O TpuéMe JOKYMEHTOB B3aMEH YTEpsSHHBIX. B akre
yKka3plBaeTcsi  (paMuiMs, WHUIMAIBl 4YMTaTeNs, CBeAeHHs 00  YTEepSHHbIX  HU3JaHUAX
(perucTpallmoOHHBIM HOMEp, KpaTkoe Oubauorpaduyueckoe ONMMcaHue M3JaHus, 1I€HA) CBEICHHS O
MPUHATBIX U3/1aHUAX (KpaTkoe Oubanorpaduueckoe onrcaHue U31aHus, ieHa), MOAMUCH YUTaTeNs]
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér 6ubmuoreyHoro ¢oHga y4yeOHOH JMTepaTyphl OTpaskaeT MOCTYIUJICHHE, BHIOBITHE,
o0mIyr0 BeNMWYMHY (OHAA YYEOHHKOB, W CIIY’)KUT OCHOBOH €ro MpPaBWIIBHOTO (OPMHPOBAHUS,
LIEJIEBOT'O UCTIOJIBb30BAHUS U COXPAHHOCTH, OCYILIECTBICHHUSI KOHTPOJIS 32 HAJTMYUEM U JBHXKEHUEM
y4eOHUKOB.
2.18. IIponecc yuera OubmmoreyHoro ¢GoHja Y4eOHMKOB BKIIIOYACT: NMPHEM, LITEMIIENIEBaHHE,
PETUCTpAINIO TTOCTYIUICHHS, PACTIPE/ICTICHHUS 110 KJIaccaM, BBIOBITHS, a TaK)Ke IMOABEICHHE UTOTOB
JBIDKEHUS (POH/IA U €TO IPOBEPKY.



2.19. Bce omepanuu 1o y4eTy NMPOU3BOAATCS 3aBEAYIOIIUM OMOTMOTEKOH, CTOMMOCTHBIN ydueT
BeneTcs OyxranTepueit, oOcimyxuBaromiei mkony. MuBeHTapu3amnus ydeOHoro (oHma U cBepka
JTaHHBIX OMOIMOTEKN U OyXTanTepuu MPOBOIUTCS €KETOTHO.
2.20.  VYuer y4yeOHOH IUTEpaTyphbl OCYIIECTBIISIETCS IPYIIOBBIM CIIOCOOOM U BejeTcs B «KHure
cymmapHoro ydetay (manee - KCY) u (wiun) snektpoHHoM Bujae. KCVY yueOHMKOB XpaHUTCS B
O6uOIMOTEKE MOCTOSHHO.
2.21. KCY cocTOuT U3 TpeX YacTel:
Yacte 1. [locrynnenue B ¢oHa. B 3Ty yacTh 3amuchiBaeTcsi oOlee KOJIMYECTBO MOCTYHMUBIIMX
y4eOHHUKOB M MX CTOMMOCTBH C 00s3aTelIbHBIM YKa3aHHEM HOMEpa M JaThl COIPOBOAUTEIILHOTO
nokymenrta. Homep 3anucu exeroano HaunHaercst ¢ Ne 1 u uaért no nopsiiky nocTyIieHUH.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB HA CIIMCAHHE
Y4eOHMKOB C YKa3aHUEM JaThl YTBEPXKIEHUS aKTa U OOLIEro KOJIMYECTBA CHMCAHHBIX YUeOHUKOB
Ha o0uryro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JAHUAX U3 TOJa B TOA MPOJOIIKACTCS.
Yacte 3. Utoru yuera aBuxenus GoHIOB. B TpeTbeil yacTH 3allMCHIBAIOTCS UTOTH JBUKCHUS
¢dbonHma yueOHUKOB:

« o01miee KOJUYECTBO NOCTYMUBIIMX Y4EOHUKOB 33 TEKYLIHH I'0Jl, HA CyMMY;

+ o0IIee KOJIUIECTBO BHIOBIBIINX YYEOHUKOB 32 TEKYILUH T0Jl, HA CYMMY;

« ofmiee KOJIMYECTBO Y4YEOHHMKOB, COCTOSIIIMX Ha ydyeTe Ha | sHBaps MOCIEAYIOIIEro

roja, Ha CyMMY.
2.21. VnauBupayanbHbIi (TPYIIIOBOM) ydeT Yy4eOHUKOB OCYIIECTBISIETCS B KapTOTEKE ydeTa
YU4eOHMKOB Ha KAaTaJOXXHBIX KapTOYKaxX CTaHAApTHOTO pa3Mmepa. Ha kaprouke yka3bIBaeTcs
perucTpaloHHbIl HOMep, Oubianorpadguueckoe onucaHue ydeOHMKa, CBEACHUS O KOJIUYECTBE
MOCTYNMUBIINX y4eOHUKOB C yKa3aHHEM LeHBI. IIpn HEOTHOKpAaTHOM MOCTYIUICHHUH Y4eOHHKA, HE
UMEIOIEM OTJIMYMM, KpoMe roja M3/aHusl U LEHbI, BCE IOCTYIUIEHUS 3aHOCATCS Ha €IUHYIO
KapTouky. Eciy jxe B yueOHHKEe BHECEHBI TOTIOJIHEHHSI M M3MEHEHUS, TO Ha HErO 3aBOJIUTCS] HOBas
KapTouka. KapTouku paccraBisioTcs B yYETHYIO KapTOTEKY 110 KJlaccaM, a BHYTPHU KJIaCCOB — I10
npeameram. [locne crimcanus Bcex y4eOHHKOB KapTOUKH W3BIMAIOTCS U3 KAPTOTEKH.
2.22. YyeTHble KapTOUKM Y4YE€OHMKOB perucTpupyiorcs B <« KypHaie perucrpanuu y4deTHbIX
KapTouek OMOIMoTeyHoro (POHIA MIKOJBHBIX YUSOHUKOBY», KOTOPBIA BEIETCS MO 00pasily: HOMep
110 NOPAAKY, Ha3BaHUE, Kinacc, Ne akTa BBIOBITUS KAPTOUKH.
2.23. Yyery momsexar BCe BHIBI YYEOHMKOB W Yy4eOHBIX mocoOmii. Paboume Terpanm,
JIUJIAKTUYECKUe MaTepualbl, TaOJaMIbl, TPOMUCH, KOHTYpPHbIE KapThl, aTJIachl SBISIOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrepa. Mx yder mpoumsBoautcs B «TeTpaau ydera ITOKYMEHTOB
BPEMEHHOI0 XapaKTepay.
2.24. Ha mpWHATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX MMPOWU3BOAMTCS 3aIMCh, MOITBEPKAAOIIAL,
YTO MOCTYNMBIINE JOKYMEHTHI MPHUHATHI B OMOIMOTEUHbIH (POHI KaKk B 0OBEKT 0CO0O0 IIEHHOTO
IBUKUMOro umyiecTna (nanee - OLJIN) win kak B 00bEKT MHOTO ABM)KUMOTO UMYIIIECTBA.
2.25. IlepBuyHble y4eTHbIE TOKYMEHTBI, MOATBEpXKIatoIe (aKT MOCTYIJICHUS, NMEepeaaroTcs B
OyXraiaTepuio AJis BKJIIIOUEHUS B y4eT OMOINOTEUHOro OHa.
2.26. ExxexBapTajibHO, pH yclIoBUM u3MeHeHus coctasa OLI/IU, cBenenus o0 olmieM KoimdecTBe
U CTOUMOCTH JIOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMONIHOTEYHOTO (PoHIA, Kak 0OBEKT 0co00
LIEHHOT'0 IBUKMMOT'0 UMYIIIECTBA, IEPEAIOTCS YUPEAUTEINIO.
2.27. B3aMeH yTEpsSHHBIX WM HCIOPUYCHHBIX YYEOHHKOB TPUHUMAIOTCS JpyTWe KHHTH,
HE00XO/AMMBIE MIKOJe. YUeOHHKH, YTepsHHbIE U MPHUHATHIE B3aMeEH, YUUThIBalOTCsA B «TeTpaau
ydeTa KHHT B JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENICH B3aMEH YTEPSHHBIXY.
2.28. Ydyer BKJIIOYACT PETUCTPALMIO MOCTYIUICHHUS JOKYMEHTOB B OMOMMOTEUHBbIM (OHI, uX
BBIOBITHSI 3 (DOH/IA, UTOTOBBIE JaHHBIE O BelWunHEe (00beMe) Bcero OnbamoTedHoro (GoHIa U ero
M0JIpa3/IeNoB, CTOMMOCTb (hOH/IA.
2.29. OcHOBHEBIE TPeOOBAHNUS, IPEABIBISIEMBIC K YUETY OMOINOTEYHOTO OHIA:
*  TIOJHOTa U JOCTOBEPHOCTb YYETHOM MH(pOpMAIHH;
*  OIEPaTUBHOCTH;




*  JOKYMEHTHpPOBaHHOE O(OpPMIIEHHE KAKJIOTO MOCTYIJICHUS B (POHI U KaXKIAOTO BBIOBITHS
u3 QoHna;

*  COBMECTHUMOCTh IpPHEMOB M (OpM Yydera, HX HAJESKHOCTh TPU MaAPAJUICTHHOM
UCTIOJIb30BAHUH TPAJAUIIMOHHON U aBTOMAaTH3UPOBAHHOM TEXHOJIOTHH y4eTa;

*  COOTBETCTBHME HOMEHKJIATYpHl IOKa3arened ydeTa (poHAA aHAJOTHYHBIM IOKAa3aTeIsM
TOCY/apCTBEHHOM OMOIIMOTEUHON CTaTUCTHKH.

3. [lopsiTok BbIIaYM U BO3BPATAa Y4eOHUKOB
3.1. Tlopsmok mosb3oBaHus y4eOHOU nuTepaTypoil omnpenensercs [lomoxxennem o GubIHOTEKE,
IIpaBunamu noab3oBaHus 6uOIMOTEKON U JaHHBIM [lonoxkeHueM.
3.2. K oOyuaromumcsi, OCBaMBaIOLIMM OCHOBHBIE 0Opa3oBaTeNIbHBIE MPOTPaMMBI B Ipeesiax
(benepanbHbIX FOCYJapCTBEHHBIX 00Pa30BaTEIIbHBIX CTAHAAPTOB, OTHOCSTCS:

« 00ydJarommecs, OCBaMBAIONIKE TPOTrPAMMY HAYAITBHOTO 00IIET0 00pa3oBaHMs;

« oOyuaromuecs, 0CBauBaOIIUE IPOrpaMMy OCHOBHOT'O 001IEro 00pa3oBaHus;

« oOyuarommuecs, OCBaMBAaIOIIUE IPOTPAMMY CPEIHETO 00IIero 00pa3oBaHMsL.
3.3. Illkoma OecraTHO oOecreynBaeT OOydYarOIIMXCS YYECOHMKAMH, YYEOHBIMH M y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C (efepalbHbIM IEepeyHeM y4eOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOIMYLIEHHBIX) K MCIIOJIBb30BAaHUIO MPU PEeAIU3alMi UMEIOIINX aKKPEIUTALUI0
0o0pa30BaTeNbHBIX MPOTPAMM HAYaJLHOTO OOINEro, OCHOBHOI'O OOIIEro, CPEeIHEro oOIIero
oOpa3oBaHusl B Ipenenax (eaepanbHbIX T'OCYAapCTBEHHBIX OOpa30oBaTEIbHBIX CTaHJIAPTOB.
Obecneuenrie O0yJarOIIMXCS YKAa3aHHBIMHA H3JaHUSMH OCYIIECTBISICTCS 3a CYET W3/IaHuid,
UMerIuxcs B (OHAC MIKOJbHONH OnOMMoTeku. bubmnorednnld (OHI €XKETrOqHO IOIOTHASTCS
HEOOXOAUMBIMU YYEOHUKAMH, y4eOHBIMU U Y4€OHO-METOAMYECKIMH TOCOOUSIMHU.
3.4. YyeOHas JuTepaTypa MCIOJIB3YETCs HE MEHee 5 JieT, HO Ipu cooTBeTcTBUU PDenepaabHOMY
crannapty u denepaqbHOMY IMEpPEUHIO YYeOHMKOB MOKET MCHOJb30BaThes A0 10 jer (mucemo
MunucrepctBa o6pazoBanus u Hayku P® ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHukm, y4eOHbIE TIOCOOMS ¥ Y4EeOHO-METONMYECKHE MaTepHajbl, HEOOXOIUMbIE
oOyyaromuMmcst JJIi OCBOEHHMSl y4YeOHBIX IpPEeIMETOB, KypCOB, IUCLMIUIMH 3a HpelesraMu
(benepanbHBIX  TOCYIApCTBEHHBIX  00pa3oBATENbHBIX  CTAHAAPTOB, POJHUTENH  (3aKOHHBIC
IIPEJCTABUTEINN) IPUOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTaM-uHBAIMAAM U JIETSIM C OTPAaHHYEHHBIMHI BO3MOKHOCTSIMU 3/I0POBbsI, 00YJalONIIMCS Ha
JIOMYy TI0 OCHOBHBIM 00111€00pa30BaTEeIbHBIM MPOrpaMMaM C HCIIOJIb30BAaHUEM JIMCTAHLMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHI Ha TEPHOJ MOTydeHHs: 00pa30BaHUsI YICOHHUKH MPETOCTABISIOTCS
B II0JIb30BaHKE OECIUIaTHO.
3.7. YuebHuKH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYeCKHne Marepuanbl (pabodyue MporpamMMel,
MOYpOYHOE IJIAHUPOBAHUE, METOAMYECKHE MOCOOUS U T.I.) JUISl JIMYHOTO IOJIb30BAHMS YUUTENS
IIKOJIBl MIPHOOPETAIOT CaMOCTOATENbHO. Ecny NaHHBIe M3JaHUS MMEIOTCS B HAIMYMHA B (OHIC
O6UOIMOTEKH, yUUTENs 00€CIEeUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIsIpe OecIIaTHO.
3.8. YueOHuKH, ydeOHbIE W Y4eOHO-METOIUYECKHE TOCOOUS IMPETOCTABISIOTCS O0YJarOIIMCS
IIKOJIbI B IMYHOE MOJIb30BAaHHUE 110 OJTHOMY KOMITJIEKTY CPOKOM Ha OJMH I'0Jl HE3aBUCUMO OT TOrO,
Ha KaKoW CpOK OOYYEHHSI OHU PaCCUUTAHBl. BTOpOW KOMIUIEKT Y4EOHHMKOB MOXET OBITh BBIJIAH T10
3a8BJICHUIO DPOAMTENEH B CBA3M C YXYALIEHHEM 3/0pOBbS OOyYaloOLIErocs MNpU HAJTUYUU
CBOOO/IHBIX SK3EMILIIPOB B OMOINOTEKE.
3.9. Ilepen Hauasiom yueOHOro roja OHONIMOTEKaph BBIAAET YYEOHMKHM Ha KJIAcC KIIACCHBIM
pykoBoguTenssM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHO auTepaTyphl KIaCCHBIM PYKOBOAMTESIM (pukcupyercsa B «KHUre BblIaud y4eOHUKOBY U
MTOJITBEPKTACTCS TTONIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OGyyaromuecs IIKOJIbI MOJy4aroT YUYeOHUKH U yueOHble mocobus u3 ¢oHna oubnmoreku y
KJIACCHBIX PYKOBOJHUTEJECH B Hauajge ydeOHOro roaa. Beimaua ydeOHMKOB M y4eOHBIX TTOCOOMH
poauTtensaM 1-x kinaccoB U o0ydaromumes 2-9 ki1accoB pUKCUPYETCs KIIACCHBIMU PYKOBOUTEISIMU
B «BemomMocTH BeIIauM U BO3BpaTa YUeOHHKOBY» M TIOATBEPIKIACTCS JTMYHOW ITOAIUCHIO OJTHOTO W3
poauteneil odyuatomerocs B 1 kiacce, a Bo 2-11 kiaccax — IMYHON MOJMMCHIO 00y4aroMIerocs.



«BemomMocTH BbIIaYM U BO3BpaTa y4eOHMKOB» XpaHATcS B Oubmuoreke. KiaccHble pykoBoauTeNN
1-11 xmaccoB mpoBOAAT Oeceay-MHCTPYKTaX OOYYaIOIIUXCS CBOETO KiIacca M HMX POIUTENICH
(3aKOHHBIX MPEACTAaBUTENCH) O MPAaBUIIAX MMOJIb30BAaHUS YICOHUKAMU.

3.11. B ucCKItOUUTENbHBIX Cay4asx oOydaromuecs (JOKHUKU, BHOBb IPUOBIBIINE, a TAKKE IS
noarotroBku k OI'D um EI'D, Ha neTHee oOy4eHHE) MONydalOT YYeOHUKH Yy OuOIHOTEKaps.
Vuebnuku mns moaroroBku k OI'D m EI'D oOywarommmces 9-x u 11-X KilaccoB U BHOBB
OpUOBIBIIMM BBIAAIOTCS TOJNBKO TNPU HATMYMM UX B OubOmmorexe. Bpigaua HE0OXOAMMBIX
y4eOHMKOB Ha JIETHUH Nepuoj GUKCUPYETCS B UUTATEIbCKUX (GOpPMYIIsIpax MOA JUYHYIO MTOANUCH
00yJaroIuxcs.

3.12. YueOHukH MOTYyT OBITh BbIIaHBI KaK HOBBIC, TaK M MCIOJb30BaHHBIC paHee. B Teuenne oqHoON
Hezen 00yJaronuecs JOHKHBI IPOCMOTPETh BCE YICOHUKH M Y4eOHBIC TOCOOUS, BBIIAHHBIC UM B
JUYHOE TNoJib3oBaHue. [Ipu oOHapyxeHuM [e(deKTOB, MEIIAOIIUX BOCHPUATHIO Y4eOHOro
Matepuana (OTCYTCTBHS JUCTOB, TOPYM TEKCTa) OOYYAIONIUICS WM €ro POAUTENH (3aKOHHBIE
MPEACTABUTEHN ) MOTYT OOPAaTUTHCS B OMOJIMOTEKY JJIsl 3aMEHBI €T0 IPYTUM. Y YeOHUK MOXKET ObITh
3aMEHEH MpH ero HaJIu4uu B Gouae Oudbmnoreku. I1o ncteueHnn yka3zaHHOTO CpOKa MPETEH3UH 110
BHEIIIHEMY BUAY M KauecTBY ydyeOHHMKa OMOIMOTEKOM He NMPUHUMAIOTCS, & OTBETCTBEHHOCTh 3a
oOHapyKeHHbIe Je(eKThl B CHAABAEMBIX YYEOHHMKAaX HECET TOT OOYYaIOUIMICS, KOTOPBIH HUMHU
M10JIb30BAJICS.

3.13. B koHme y4eOHOro roja u mpHu Iepexojae oOydaromerocss B T€YeHHE y4eOHOro rojua u3
IIKOJIBI B JPYTYI0 00pa3oBaTelbHYIO OpraHu3aluio y4eOHUKH, ydeOHble mnocobus, paboure
TEeTpaAn W Y4eOHO-METOAMYECKHE MaTepHalibl, MPEAOCTABICHHBIE B JMYHOE IOJH30BAHUE
o0yyarolmuxcs, BO3BpallaloTcsi B OMOIMOTEKy IIKOJIbl. B ciiyuae mopum win yrepu ydyeOHMKa,
y4eOHOTO WM y4eOHO-METOIUYECKOTO MOCOOHS, MPEIOCTABICHHOTO0 O0YYalomeMycsl B JIMYHOE
[I0JIb30BaHKE, POJIUTENN (3aKOHHBIE MPEACTAaBUTENN) 00s3aHbl BO3MECTHTH yIIEpPO M BEPHYTH B
OuOINOTEKY HOBBIN y4eOHUK.

3.14. O6yyaromnuecs BBITYCKHBIX KJIACCOB Mepejl MOJyYeHHEM JTOKYMEHTa 00 OKOHYAHUH LIKOJIbI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (110 00XOTHOMY JIHCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4eOHOTO roJia OCYIIECTBISETCS MO rpaduKy, COCTaBICHHOMY
3aBenyrolie OMONMOTEKOM U YTBEPKACHHOMY JUPEKTOpOoM wIKosbl. [lpuem y4yeOHMKOB
IIPOU3BOIUTCS:

« oT oOyuaromuxcs 1 — 8, 10 k1accoB - KIIaCCHBIMU PYKOBOIUTENSAMU;

« or oOyyaromuxcs 9 um 11 kmaccoB - 3aBeayrouieidl OMOIMOTEKOW COBMECTHO C
KJIaCCHBIMU pykoBoauTensaMu. KiaccHblil pykoBonutens oOecneunBaer 100% sBKy
o0yJaroImuxcs co BceMH yueOHUKaMH B COOTBETCTBUH C TPaPHKOM.

3.16. OOyuarommecss 00si3aHBI CAAaTh YYEOHWKH B IIKOJbHYIO OHOJIHOTEKY B COCTOSHUH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUAM 110 X MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BbiObITHE Y4eOHMKOB U3 0M0IM0TEe4HOro GoHIA
4.1. Cpox ucronbp30BaHus yieOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE y4eOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO MPUUHHAM:

*  BETXOCTHU ((pU3NYECKUIN U3HOC);

*  YCTapesocCTH IO COJEP/KAHHUIO;

« yrepe (C yKa3aHHEM KOHKPETHBIX 0OCTOSATEIBCTB YTEPH).
B akre o BbIOBITHH (DUKCHUPYIOTCS CBeleHHs 00 yuyeOHMKax, MCKIIOYAeMbIX TOJBKO MO OJHOM
MIpUYKHE.
4.3. Cnucanue y4eOHMKOB NMPOBOAMTCS HE pexke OAHOTO pasza B rof. Ha kakablil B crivcaHUs
(«Betxmey, «YcTapeBIIme 1Mo COAEPKaHUIO», «Y TEPSHHBIC YATATEISIMUY) COCTABIISIETCS aKT B 2-X
9K3EMILIAPaX, KOTOPBIA MOAMUCHIBAETC KOMUCCUEN U YTBEPKAACTCA JUPEKTOPOM HIKOJIbI. OauH
IK3EMIUISIP aKTa XPaHWUTCS B OMOIMOTEKE, APYroi IMmepesaeTcsl MOJ PaclucKy B OyXrajaTepwio,
KOTOpasi MPOM3BOJUT CIHMCaHUE ¢ OajlaHca IIKOJbl YKAa3aHHOM B aKTe CTOMMOCTH y4eOHHUKOB.
CrucanHble MO aKTy Y4YeOHHUKH CAAIOTCSI B COOTBETCTBYIOIIME OpraHM3allMi IO 3aroTOBKE
BTOPUYHOTO CHIPbs. JIeHbIH OT claun y4eOHMKOB BHOCSTCS Ha PACUETHBIN CYET MIKOJIBI.



4.4. BpiObiTHe yueOHHMKOB U3 (onma OubOIMOTEKHM OdopMiIseTcss aKTOM 00 MCKIIOYEHUU U
OTpa)kaeTcs B KHUI'€ CyMMapHOro ydeTa, a TaKKe€ B KapTOTEKe ydyeTa yuyeOHUKOB. BbIObITHE
y4eOHBIX MaTepHaJIOB BPEMEHHOT'O XpaHEHHS MPOU3BOAMTCS B KOHIIE KAJICHAAPHOTO rojia M0 aKTy
C YKa3aHUEM IIPUUYUHBL: «MaTeprall BpEMEHHOI'O XPaHEHUS .

4.5. AKTBl Ha criMcaHue Y4eOHHKOB BU3UPYIOTCS WICHAMHU KOMHCCHH IO COXPAaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIE AKThl YTBEPKIAIOTCSA JUPEKTOPOM ILKOJbI.

4.6. CrucanHple MO akTy Y4YeOHMKH MOTYT OBITh HCIIOJB30BaHBI JUISI H3TOTOBIICHUS
IUJIAKTUYECKOT0 MaTepuaina, Jjs pecTaBpallMOHHBIX padOT WM NEepefaroTcsl OpraHU3alusaM 110
3arOTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HAXOISIIMXCS B YIOBJICTBOPUTEIBHOM COCTOSIHUH,
II0CJI€ CIIMCAHUS MOXET BbIJaBaThCs 00Yy4aroLMMCs ISl HOATOTOBKU K 9K3aMeHaM, IepelaBaThCs
B yueOHbIe KaOMHETHI WIIM UCTIOIb30BaHBI JJIsl PEMOHTA IPYTUX YIeOHHUKOB.

4.7. XpaHeHue CIUCAHHBIX Y4eOHMKOB BMECTE C ACHCTBYIOLIMMH 3aIlpELaeTCs.

5. YdeT UTOroB JIBU:KeHHUsI OUOJIMOTedHOro hoHIa

5.1. Urorn nBwxenus (GOHIOB MOABOJIATCS B KHHUTE CYMMapHOTro ydeTa OmOmmoreyHoro (oHma
(WM apyroM perucTpe CyMMapHOTO ydera, MPUHITOM B OMOIMOTEKE) HA OCHOBAHHWM JaHHBIX
CYMMapHOT0 y4eTa O MOCTYIUICHHH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBble JaHHBIE UMEIOT YEThIpe 00s3aTeIbHBIX IMOKa3aTess: COCTOSUIO HAa HAdajlo Toja,
MOCTYIIMJIO 32 T'0JI, BBIOBLIO 3a TOJ, COCTOUT Ha KOHEIl rofa. ToroBbie NaHHbIE MO 3JIEKTPOHHBIM
CETeBBIM YHAJIEHHBIM JOKYMEHTaM TPEJCTABISIIOTCS CIEAYIOIIMMH TOKa3aTeNsIMU YYETHBIX
€IMHHUII; COCTOSJIO HA HAYaIo ToAa, OPOPMIICHO B JOCTYIT B TEYCHHE TOfa, JOCTYI MPEKPAIICH B
TeYeHHE T'0/1a, COCTOUT Ha KOHEI I'oa.

6. [IpoBepka HAJIMYUSA JOKYMEHTOB OM01HOTE4YHOr0 (hoH/AA
6.1. O0s3aTenbHAs MHBEHTAPU3ALUS TPOBOAUTCS B CICIYIOIINX CIIyJasX:
* TIpU CMEHE MaTepHAIbHO OTBETCTBEHHOTO JIUIIA;
*  TIpH BBISBJICHUU (PAKTOB XUIICHUS WU TIOPYH JOKYMEHTOB;
* B Cly4ae CTUXHHHOro O€ACTBHS, IMOXKapa WIM JPYIHMX 4Ype3BbIYANHBIX CHUTYyaIlHil,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIOBUSIMU;
« npu nepenade Gpoxga OMOIMOTEKU UK €€ YaCTH B apeHY;
* TIpU peopraHu3aliy U JUKBUIAINH OUOINOTEKH.
Jlnist mpoBeIeHHsI IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHOW OpraHU3allMi Ha3HAuyaeTcs KOMHCCHS,
B COCTaB KOMUCCHUU JIOJKEH BXOJUTh MPEACTaBUTEb OyXTaJITEPHH.
6.2. [IpoBepka ¢oH1a B IJIAHOBOM MOPSAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (OoHIa WM €0 YacTH 3aBEPIIACTCS COCTABICHHMEM aKTa O pe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAJIMYUSA JOKYMEHTOB yuyeOHOro (hOHJA M MPUIIOKEHHEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOH npuunHe. B akTe Qukcupyrorcs cBeaeHus o
KOJIMYECTBE!
* JIOKyMEHTOB y4eOHOro ()oH/a o JaHHBIM y4eTa;
* JIOKyMEHTOB, UIMEIOILNXCS B HATNYNH;
¢ JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE 11O HEYCTAHOBICHHON IPUYHUHE.
B akre Taxke yka3pIBarOTCS HOMEpP M JaTa aKTa O MPOBEIACHUM IPEIbIAYIIEH NMPOBEPKHU. AKT C
MPWIOKEHHEM CIIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJIECHHOW IpUYHUHE,
MOJINCHIBAETCA MTPEACENATENIEM U YIEHAMH KOMUCCUU U YTBEPKIAETCS TUPEKTOPOM LLIKOJIBI.
6.4. Ilpm BBIIBICHWH B TIpolecce TMPOBEPKH (oHAA OTCYTCTBYIONIMX JIOKYMEHTOB W
HEBO3MOXXHOCTH YCTaHOBJICHHMS BHUHOBHBIX JIMI[ YOBITKM IO HEJOCTaue CIHCHIBAIOTCA B
COOTBETCTBHUH C JEHCTBYIOINM 3aKOHO/1aTEIbCTBOM.

7. 1eJIONPOU3BO/JACTBO B OPraHU3aIuM yyeTa 6ubauoTeyHoro ¢gonaa
7.1. Opranuzanusi paboThl C TOKYyMEHTaMHU TI0 y4eTy OMOIMOTeYyHOro (JOHA OCYIIECTBISIETCS IO
MpaBUjiaM BEJICHUS JIETIOTPOU3BOJICTBA.



7.2. OCHOBHBIE JIOKyMEHTHI, B KOTOPBIX OCYIIECTBISCTCS YyYET, TMOJIeHKAT TOCTOSTHHOMY
XpaHEHUIO0 KaK JOKYMEHThI CTpOrod oruyeTHOCTH. [locTosiHHO, 10 JMUKBHIAUU OWOIHOTEKH,
XPpaHATCS PETHCTPHl MHAWBUIYATBHOTO U CYMMAapHOTO y4eTa JOKYMEHTOB OnbiuoreyHoro ¢onmaa
(perucTpalMOHHbIE KHUTH, UHBEHTAPHbIE KHUTH, KHUTH CYMMapHOIO y4deTa, y4eTHBIH KaTajor u
KaTaJIoTH).
7.3. B coorBercTBMM C TMpaBWIaMH OpraHM3allMM TOCYIAapCTBEHHOIO0 apXMBHOTO Jiena
YCTAQHABJIMBAIOTCS CJIEAYIOIIUE CPOKM XPAaHEHUS JOKYMEHTOB, OOECIECUMBAIOMIMX Yy4YET U
COXPAaHHOCTH (POH/IOB:
*  COIIPOBOJUTENBbHBIE JOKYMEHTHI (HAKJIaIHBIE, CU€Ta, OMMCH, CIMCKHM HAa MOCTYHArOIIYIO
auTepatypy) — 3 rona;
* TMPHUXOJIHBIC aKTHl HA JIUTEPATYpPY, MOJYUYECHHYIO OECIUIaTHO WM 0€3 CONMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 ro/1a;
* KHUTA y4eTa JIUTePaTypbl, yTEPSIHHON YMTATEISIMU U IPUHITON B3aMEH, — 3 TO/1a;
* aKThl Ha CHOUCaHWE KHUT U TEPUOAMYECKUX H3JaHHM, y4eTHbIE KapTOUKH, KHHKHBIC
dbopMyIISIpBI CIUCAaHHBIX H3ganuii — 10 neT.
7.4. Ilo wucreyeHMM CPOKOB XpaHEHHUS YYETHbIE JIOKYMEHTHI MOJJIekKAT YHHUYTOXKEHHUIO B
YCTaHOBJICHHOM MOPSJIKE.
7.5. o oxoHYaHUs ouepenHON MpoBepkH (POHAA XPaHATCA aKThl O pPE3yNbTaTax MPOBEACHUSA
MIPOBEPKH HATWYHS JJOKYMEHTOB OMOIMOTEYHOTO (hoHIa.

8. O0ecneyeHne COXpaAaHHOCTH OMOJIMOTEYHOr0 GOH/IA MIKOJILHBIX Y4eOHHKOB
8.1. CoxpanHocTh (oHJa oOecrneyrBaeTcss CO3JAHUEM ONTUMAIBHBIX YCIOBUH XpaHEHHUS H
WCIIOJIb30BAaHUS YIEOHMKOB, a TAK)KE OXPAHOW MX OT MOPYU M XHUILCHHHA.
8.2. XpaHeHue y4eOHMKOB OCYILECTBIISETCS COIVIACHO AeHCTBYOUMM MHCTpyKUHMsAM MO oxpaHe
TpyJa U M0oXKapHOH 0€30IacHOCTH.
8.3. ®oHA yueOHUKOB pacnoiaraeTcsi ¥ y4YUThIBAECTCS OT/AEIbHO OT OCHOBHOTO (hOHJIA.
8.4. OTBeTCTBEHHOCTh 3a OPTraHU3AIMIO COXpPaHHOCTH (OHIA YYCOHWKOB BO3JaraeTcs Ha
JMPEKTOpa LIKOJIbI U 3aBE1YIOIEro OubInoTeKOo.
8.5. OTBETCTBEHHOCTH 32 COCTOSHHE W COXPAaHHOCTh BBIAAHHBIX YYEOHHMKOB B T€YEHHE Y4eOHOTO
roga HecyT oOydaroluecs, MoJjb3yromuecss 3TUM (onaoM. OHM ke, NpU HEOOXOAUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciayuae yrepu uiam mopud ydyeOHHMKa pOJIUTENH (3aKOHHBIE MPEICTABUTENIN) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH C JEHCTBYIONIIMM 3aKOHO/1aTEIbCTBOM.
8.7. B 1mensix KOHTPOJIS 32 COXPAaHHOCTHIO YU€OHHMKOB 0O0y4aromuMucs 2 pasa B rojl (ceHTs0pb U
anpenb) OMONIMOTEKON MPOBOJATCS BHIOOPOYHBIE PEWUJIBI MO MPOBEPKE COCTOSHUS YUEOHHMKOB.
CBeznieHus o pe3ynbTaTax peija JOBOJATCS 10 KJIACCHOTO PYKOBOAMTEINS, TP HEOOXOTUMOCTH J10
3aBy4a o YBP. I1o pe3ynbpTaram npoBepKH COCTABIISIETCS aAKT.
8.8. Kpurepuu no npoBepke COCTOSAHUS y4EOHUKOB:

*  HaJM4Me 3alMCH O MPHUHAJICKHOCTH yueOHHKa 00yJaroiemMycs;

* HaJIW4Me BceX y4eOHMKOB Ha MOMEHT ITPOBEPKH (COTJIACHO PACHUCAHUIO YPOKOB);

*  Hajnuuue o0JIOXKeK Ha y4yeOHUKaXx;

* BHEIIHUH BUJ ydeOHMKa (OTCYTCTBHE T'ps3H, HAAMUCEH, TOMATOCTEH, MOPE30B, PBAHBIX

CTpaHULl, TOBPEX/ICHUH MEepeIUIETOB B yUeOHHUKAX );
* st 1 —4 xiaccoB - HaNMYKE 3aKIAJ0K.

9. [IpaBuja noJib30BaHUs Y4eOHUKAMM J1JIs1 00Y4YAIOIIMXCS U POAUTEIei

9.1. OOyuaroniiecss UMEIOT TPABO TMOJy4aTh YYEOHHKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMU
MporpaMMaMU IIKOJIBI, BO BPEMEHHOE MOJIb30BaHKe U3 PoHIa OMOIMOTeKH OeCcIIaTHO.

9.2. V4eOHUKHN BBIJAIOTCS OOYYAOIIMMCS CPOKOM Ha OJIMH TOJI, HE3aBHCUMO OT TOTO, Ha KaKO
CpoKk oOydeHHs OHHM paccuMTaHbl, O€3 mpaBa mepenayun W TpoAaku. Bo3BpaT y4eOHUKOB
TapaHTHPYETCS POIUTEISIMU (3aKOHHBIMU TTPEACTABUTEISIMHU ).



9.3. YueOHHMKM MOTYT OBITh BBIJAHBI KaK HOBbIE, TaK M HCIOJb30BaHHbIE paHee. [IpoGiiembl
HEXBAaTKM YYCOHMKOB peIIaloTCs 4epe3 OOMEHHO-pe3epBHBIM (HOHJ KO paiioHa (00JIACTHOTO
LIEHTPA).

9.4. OGyuarommecs: JOJDKHBI MOAMKMCATh KKIbIM y4eOHUK, MOJYYCHHBIH M3 (OHIA IIKOJIBLHOMN
oubnmoreku (yaeOHbBIN T01, paMUIHs, UM, KJIacc).

9.5. Y4eOHUK T0HKEH UMETh JIOMOJTHUTEIIbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHUKax HENb3s MHUCATh, PUCOBATH, 3aTU0ATh M BHIPHIBATH CTPAHUIIBI U T.1I.

9.7. OOywuaromuecss 00s3aHBI BO3BpAIATh IIKOJIBHBIC YYECOHMKM B ONPATHOM BHUIE, 10
HEO0O0XOAMMOCTH PEMOHTUPOBATD UX.

9.8. YuyeOHMKHU TOJDKHBI BO3BpAIIAThCs B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4€OHOTO
roja, 10 JIETHUX KaHUKYII.

9.9. Bemycknuku (9,11 kitaccoB) 00si3aHbI paccunuTaThes ¢ OMOIMOTEKOW MO MCTEYEHUH CpOKa
o0y4eHus (10 MOTyUeHHS aTTeCcTaTa).

9.10. Obyuaromuecs, BHIOBIBAIONINE B TEUCHHE YU4EOHOTO Toj1a, 00sI3aHbl CIaTh YUYCOHUKH TIEPE]T
MOJIy9€HUEM JTOKYMEHTOB.

9.11. B ciyyae mopuu WM yTepu y4eOHUKOB 0OydJaroniuecs: 00s13aHbl BO3MECTHTh X HOBBIMH WJTH
PaBHOLICHHBIMU 110 COTJIACOBAHUIO C 3aBEAYIOLIUM OMOIUOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh TIOJYYCHHBIX IIKOJBHBIX YYCOHMKOB HECYT Kak
o0ydJaromuecs, Tak ¥ UX POJUTEIH (3aKOHHBIE PEICTABUTENH).

10. Tpe6oBaHus K HCNOJIBL30BAHUIO U 00ecIIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OGyuaromiuecst 00s13aHbl OEPEKHO OTHOCUTHCS K yU4eOHHMKAM, HE JIOMYCKaTh UX 3arpsi3HEHUs
Y TIOPYH, IPUBOSIINX K MOTepe HH(POPMAINH, YXYyIIAIOMUX Y1000UNTaeMOCTb, YCIOBUS YTEHUS
(moTepsi 3MEeMEHTOB M300pakeHUs, NATHA, L@PallMHbI, OTCYTCTBUE OJHOW MM OoJiee CTpaHMUII,
CKJICMBAaHUE CTPAHMII M TIOBPEKACHUE TEKCTAa WM WILTIOCTPAIM TPU PACKPBITUH, AedopMarius,
MOTPENaHHOCTh OJI0Ka WK IeperuieTa).

10.2. Tlpu wmcmonp30BaHMM y4eOHHWKA IEPBOTO TOAA, OH JOJDKEH OBITh CIaH B IIKOJBHYIO
OUONIMOTEKY B OTJIMYHOM COCTOSHHUHU: YHUCTBIM, ILIE€JbIM, 0€3 IMOBPEXACHUH U MOTEpTOCTEH
KOpeIIKa, yIIIOB MeperieTa, 0e3 OTphIBa eperuieTa oT 0JIoKa.

10.3. IIpu ucnosnb30BaHUM Y4eOHHKA BTOPOIO-TPETHErO I'0/ia, OH J0JDKEH OBbITh CAAH B IIKOJIBHYIO
OMOIMOTEKY B XOpOILIEM COCTOSIHMM: YHCTBIM, LEJIBbIM, JONYCKAIOTCS HE3HAYUTENIbHbIE
MOBPEXJICHHSI: MOTYT ObITh HEMHOT'O TIOTPENaHbl YTOJIKH MEperuieTa, KOpemok (HO He TOpBaH).
10.4. TIpu wucronp30BaHUM Y4e€OHHWKA YETHIPEX-TISATH JIET, OH JOJDKEH OBITh CHaH B IIKOJBHYIO
OUOINOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MIPUTOIHBIM JIJIsl JAIbHEHINEro MCIOIb30BaHMs:
YHUCTBIM, JOINYCKAaeTCsl HaJAphIB Kopemika (He Oojiee 1 cM. OT Kpas) W Ieperuiera B MECTE €ro
COEZIMHEHUS C OJIOKOM.

10.5. Tlpu ucronp3oBaHuK ydeOHHMKA IIECTH JIET U OoJyiee, OH JIOJDKEH OBITh CJaH B IIKOJIBHYIO
OUOIHMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MIPUTOIHBIM JIJIsl JAIbHEHINEro MCIOIb30BaHMs:
YHCTBIM, JIOMYCKAaeTCs HaApBIB Kopemika (He Oosee 2-3 c¢M OT Kpas) U HeperjieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHUsT JOIDKHBI OBITh aKKYpPaTHO CKJIECHBI MTPO3PAavYHO OymMaroi, 1100 IHMpPOKHM
MIPO3payHbIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTEeIbHO¥ /1eATeILHOCTH

11.1. JupexTop MIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHHU3alUI0 pabOTHI MO CBOCBPEMEHHOMY
MOTIONHEHUIO OMOIMOTEeYHOro (POHIA IIKOJIBHBIX YUYEOHHKOB, oOOecredeHrne OO0YyJaroIuxcs
yueOHUKaMU, Y4eOHBIMU MOCOOMSMH, Y4eOHO-METOAMYECKUMU MaTepHallaMu, CpeaCcTBaMU
0o0y4YeHUsl U BOCIIUTAHUSI.

11.2. 3amectuTenb JUPEKTOpAa IIKOJBI IO Yy4eOHO-BOCHHUTATEIBHOW paboTe OmpeetseT
MOTPEOHOCTh MIKOJBI B YUeOHUKAX, COOTBETCTBYIOIIUX MPOTpaMMaM OOYYEHHsI, OCYIIECTBIISIOT
KOHTPOJIb 3a WCIOJIb30BAaHUEM TEJarOTHYECKUMHU pPAOOTHHKaMHU B XOA€ o0Opa3oBaTeIbHOU
NEeSTeNIbHOCTH Y4YeOHUKOB, Yy4YeOHBIX TMOCOOMH U y4yeOHO-METOJUYECKHMX MaTepHalioB B



COOTBETCTBUH CO CIMCKOM, ONPEACICHHBIM MIKOJOW, COBMECTHO C YUMTEISIMH U 3aBEIyIOLIUM
OMOJIMOTEKON OCYIIECTBISET KOHTPOJIb 3a BHINOJHEHUEM OOYYAIOIIMXCS CIUHBIX TPeOOBAaHUN IO
UCIIOJIb30BAHUIO M COXPAHHOCTH Y4€OHHKOB.

11.3. KnaccHble pPYKOBOAMTENU HECYT OTBETCTBEHHOCTh 3a BOCIHTAaHUE Y OOy4YaroUIuxcs
OEpe’KHOTO OTHOIICHUS K Y4eOHOM KHHre, 3a COCTOSHHE Y4YeOHHMKOB M Y4YEOHBIX ITOCOOMIA
oOydaroluxcsi CBOEro Kjacca B TEYEHHE yueOHOro roja, CBOEBPEMEHHYIO BbIIady (caauy)
y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAWYECKHX TOCOOMI B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM LIKOJIBI.

11.4. 3aBenyromuii OHMOIMOTEKONH HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTh HMHpOpMammu 00
00eCne4eHHOCTH y4eOHMKaMH, Y4eOHBIMH MOCOOUSIMU M y4eOHO-METOJAMYECKUMHU MaTepuaiaMu
00yJaroImuxcs IIKOJbI, 32 OPraHU3alnio0 padoThl OMOIMOTEKH MO BbIJJa4€ M BO3BPATy Y4eOHUKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOAMYECKUX MaTepHalioB OO0YyYaroIIMMHCS, 33 COXPAHHOCTh
6ubnmoreyHoro GoHaa yueOHOM JTUTEPATYpHI.

11.5. Pomurenu (3aKOHHBIC MPEACTABUTEIN) OOYUYAIOIIMXCSI HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJIYYEHHBIX YUCOHUKOB, YI€OHBIX TOCOOUH M yueOHO-METOANYECKUX MaTEPUAIOB U
BO3MEUIAIOT UX yTPaTy WIH MOpuy OMOIMOTEKE LIKOJIBI.

11.6. Obyuatomriecss HECYyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YY€OHHMKOB, YYEOHBIX MOCOOWH U
y4e0HO-METOJUYECKIX MaTEePHUAJIOB, MOJIYYCHHBIX U3 (POHAA HIKOIBHON OUOINOTEKH.

12. 3aka04YuTeIbHBIE N0JI0KEHUS

12.1. Hacrosimee IlonoxkeHnue o mKoIbHOM OHONMMOTEYHOM (OHAE, MOPSIKE ero (HOpMUPOBAHHUS,
y4deTa, UCIMOJIb30BaHUS U 00€CIIeYeHHs] COXPAHHOCTHU SIBJISIETCS JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercs Ha IlegarornyeckoM coBeTe LIKOJIBI U yTBEpKAaeTcs (OO BBOAUTCS B JACUCTBUE)
MIPUKA30M JUPEKTOpPA OPraHU3aIMH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO EATEIbHOCTD.

12.2. Bce u3MeHEHHUsI M JOIOJIHEHHs, BHOCUMBbIE B Hactosuiee [lomoxenue, ohopmisiorcs B
MUCBMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenue o OubGamoreuHoM QoHae 00pa3oBaTENbHONW OpraHU3allid MPUHUMAETCS Ha
HEOIpEeEIEeHHbI CpoK. M3MeHeHuss n nonosiHeHus K [lojiokeHni0 NmpuHHUMAroTCs B MOPSIKE,
npenycMoTpeHHoM 1.12.1. nacrosimero [lonoxxenus.

12.4. Tlocne npunstus IlonoxkeHus: (MM W3MEHEHWH W JONOJHEHWH OTAEIBHBIX ITYHKTOB W
pa3aenioB) B HOBOM peaKkIluy Mpeablaylas peJakiius aBTOMAaTUYECKH yTPaunBaeT CUITY.
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